
 ESCIMS Application – Entertainment Tax Registration 

 
 1) Apply for ET Registration – 

  
 This functionality will allow the user to apply for the Tax Collection Authorisation Certificate (TCAC) , 
 Non Probitary Order (NPO) for Entertainment Tax. The easy steps to achieve this functionality are as 
 follows: 
  

Login using ESCIMS 
login id and password. 
 
Select “Apply for One 
time event” or "Apply 
for Regular ET 
programs" option from 
ET Registration menu.  

 



 The screen 
displaying  
"Application for 
Event 
Permissions"  
will get open in 
case of One 
time event. 

 
 Select the 

Event, click on 
submit button. 

 
 If selected 

"Apply for Regular ET 
programs", Apply for 
NPO screen wll get 
open. 
 

  Select  Nature 
of Business 
from the drop 
down , click 
Submit. 

 
 
 
 
 

 Based on the 
Event selected, 

the user will be 
redirected to a new 
screen. 

 

  



 
 Fill the Form and 

Save / Submit 
the Details. 

 
 Submitted Form 

can not be 
accessed 
through worklist. 

 
 Fill the 

mandatory fields 
and Save the 
details if you 
want to edit the 
application after 
some time 

 Sponsorship 
details is Non 
mandatory 
section. 

 
 
 
Note:  

 You may 
optionally click 
on Add Row to 
add more rows. 

 You may 
optionally click 
on Delete Row 
to delete a row 
previously 
entered. 

  

 

 On clicking Save 
buttton an ERN 
Number is 
generated.  

 
 Submit button 

will be enabled 
after Application 
is saved. 

 
 Click Edit, to 

change the 
details in the 
form  

 
 Click Cancel to 

go back to the 
previous screen. 

 Select 
certification 
check box and  



click Submit 
 
 
 

 

 

 
 

 

 

Note: 

 
 

 
 In case of Exempted program: 

"Apllication for the grant of NPO for Entertainment tax of Exempted 
Program" Screen will get open. 

 In case of Ticketed/Invitee program, application can only be submitted 
after the submission of payment, if any. 

 The document upload is mandatory for the registration. 
 

 Access Saved 
workitem using 
Worklist 

  

 Clicking Submit 
brings user to 
Print Application 
and Check list 
Screen.  

 



 Click on Print 

Application Form 
to print 
Application Form  

 



 Click on Print 
Form to print 
Form  

 



 Click on Print 
Form to print 
Form continues.. 

 



 Click on Print 
Form to print 
Form continues.. 

 

 Click on Print 

Check list to   
print document 
checklist 

 



 If Entertainment 

Type is NPO 
and Nature of 
Business is 
Invitee program 
Then Form 6 
opens. Other 
Flows are same 
as Form5 . 

 
 In this case 

Sponsorship as 
well as Security 
Deatils Grid is 
non Mandatory 

 

 If Entertainment 
Type is NPO 
and Nature of 
Business is 
Exempted 
program Then 
Form 14 opens. 
Other Flows are 

same as Form5 . 
 
 

 

 If Entertainment 
Type is TAC and 
Nature of 
Business is 
Cinema /DTH 
MSO / HCR 
Then Form 1 
opens. Other 
Flows are same 
as Form5. 

 
 For Cinema 

There is 
additional 
screen of Audi 
Details to fill . 

 



 Click on Next 
button to Fill 
audi Details. 

 

 Select radio 

button to Enter 
Audi Details and 
click on save 
button to save 
Details. 

 
 

 

 Click on close 
button to return 
to home screen 
to submit the 
application. 

 

 Clicking Submit 

brings user to 
Print Application 
and Check list 

Screen.  
 

 Click on print 
buttons to print 
Forms i.e. Same 
as NPO 

 
 
 

 

 

 

 

 

 


